
Registration on the CLGE GA Budapest, 2013



The details of registrations

This document describes the following procedures:

Registration for delegates:

Personal data

Workplace data

Registration for the GA

Registration for accompanying persons

Registration for optional programmes

Payment options

Financial data (payment details)

Invoice preparation

Hotel reservation



1. Step by step guide to easy registration

The CLGE GA 2013 Budapest home page can be found at www.clge-ga-2013.hu/ .
Please click on the “Registration” menu line on the left to start the registration process:



Please read carefully the information and instructions on this page of the website (there is more to read than in this guideline), and to continue the registration click

on the highlighted “Click here to register!”.



Here you can read a notice about the hotel registration, what can be found under a separate menu point from the main event page.

In case of new registration start “New pre-registration” (otherwise “Sign in”).

1. Start the registration



Now you can type in your e-mail address and a password for the pre-registration (but write it on a safe place to preserve it), finishing click on the button “Pre-

register me”.

1.1.

2. Password

3. Retyped 

password

4. Finish



After the successful pre-registration you will see the following page:

Now you can continue the detailed registration with the recording of personal details. 

Please click here to 

continue.



Please type (enter) your e-mail address, and your password.

1. E-mail address
2. Password 3. OK.



After signing in you will access the registration menu:

On the left side of this page you can find this registration menu:

1. Personal data

2. Conference registration and 

financial terms

3. Registration for 

accompanying person

4. Registration for accompanying 

persons and optional programs.

7. Finishing the registration.

5. Details of payment.

6. Review and create the 

invoice.

Optional travel 

information.



1.1 Here is the place for delegate's personal details. On the upper part the 'individual' details  need to be filled in. Below that, the workplace details will be

recorded (instructions can be found on the next page).

1.
2.

3.

4.



1.2. Registrations are individual, per delegate + partner . Therefore only delegations fill in this once. For instance CNGeGL from Italy could use the same

workplace several times. For delegations of more than 4 people please address a request to our President at jean-yves.pirlot@clge.eu.

CLGE Board members can use the same Workplace too: CLGE in Brussels. Here is the place of the workplace data. After its correct completion click on the

“Save” button. After that the contact data will be recorded. 

Finish the workplace 

data.



Please read carefully the general terms conditions, and if you find any issue, please contact us.

On this page you can mark your possible need for vegetarian food.

After completing this part, you can review the given information and decide either to modify or to go further to the  registration for the accompanying person

and optional programs:

1. Please review 

this.

2. Vegetarian.

3. Registration for 

accompanying person.

4. Registration for 

optional programs.



2. Accompanying person

 The registration for an accompanying person can be started from this menu:



The registration is simple. Just click on the shown button, type the title, first name, family name and then click “Register”.

Type the name here

Finish the 

registration

Click 

here



3. Registration for optional programs

Clicking on the “Optional programs” on the left side menu bar:



Write the number of participating persons in the first field, after following with a click in the next “Price” field on the right.

1. Number of participating 

persons

Finish the registration for 

optional programs

Click.



As soon as you have filed in your participation in events, a list will appear on top of the registration window at your next visit of the page.



Optional travel information can be registered by activating this menu point from the menu bar.



4. Payment options

Completing all the registrations, now it is possible to review the financial details and prepare the invoice:

Phase 2 is optional if you don’t want to use the online system proposed by the selected bank.

If you accept the normal bank, you will be able to use the cards from the screen after phase 3, where you have to produce your pro forma invoice.

1.

2.

3.



After filling the payment conditions you have to review the data, and if everything is correct, then click on the “Save” button, if you want the invoice.

To finish and start over later on the whole registration just click on the “Exit” on the left side menu bar.

1. Save.

2. Exit.



5. Hotel reservation

Here you can read the general information about the hotel. There is a direct link to the on-line hotel registration (applying the special event rates) on the bottom

of this page



Direct link to the hotel 

reservation



Please fill out the arriving and departing dates, as well as the number of guests and kind of room.





The reservation can be finished by clicking on “Submit” button. 


